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T A X A T I O N

Excise Audit 2000 —
Role of Functional Management in Industry

The Central Excise Au-
dit is normally con-
ducted by two agen-

cies namely Central Excise 
Audit Department of Comp-
troller & Auditor General 
of India (CAG) and the In-
ternal Audit Department of 
the Central Excise and Cus-
toms. Special Audit will also 
be conducted as per Section 
14A and 14AA of the Cen-

tral Excise Act, 1944, under 
specified circumstances. The 
system of internal audit by 
the central excise officers has 
been modified so as to intro-
duce the system of Selective 
Audit in conformity with the 
process of economic liberali-
sation and tax reforms. Dur-
ing the presentation of the 
Budget 1996 the Honourable 
Finance Minister had pro-
posed to introduce a scheme 
of “Selective Audit” by the 
excise officers and dispensed 
with the scheme of routine 
examination and checking of 
returns and documents fur-
nished by the assessee. The 
Audit party consisting of a 
Superintendent and 2 or 3 

inspectors will, inter alia– 
(a) Check clearance invoices 

at random with private 
and statutory records of 
the factory to confirm 
with general accuracy of 
valuation and assessment.

(b) Check statutory records 
with factory’s private re-
cords, Balance Sheet, 
Bank Statements, Audit 
Reports, Periodical Re-

turns to various Govern-
ment Agencies, etc. 

(c) Endorse the checked re-
cords.

Under the Selective Audit 
system large scale assessees 
were subjected to audit once in 
a year whereas small scale and 
medium scale industries were 
audited once in two years. In 
order to have a more scientific 
and effective audit system, by 
professionally trained officers, 
an initiative called “Capac-
ity Development of Central 
Excise Administration” has 
been taken by CBEC under 
which the introduction of the 
new audit system called “Ex-
cise Audit–2000”, popularly 
known as “EA–2000” has 

Excise Audit 2000 is different from anti-evasion activity. 
The aim of this audit is to bring out areas of non-compliance 
of statutes by the assessee, based on the records submitted to 
the auditors. It also aims to settle the audit disputes across 
the table through discussions between the central excise of-
ficers and officials of the assessee and by way of consensus 
among them.

evolved. Nine projects have 
been conceived to achieve 
this objective with the help of 
the Revenue Department of 
Canada. These are – 
(a) Development of Audit 

Manual
(b) Standard Audit program
(c) Risk Assessment
(d) Computer Assisted Audit 

Program (CAAP)
(e) Training of Excise Audi-

tors
(f ) National Excise Data 

Base
(g) Simplification of Returns
(h) Audit Program for Ser-

vice Tax
(i) Excise Computerisation

Salient Features of Excise 
Audit - 2000

The salient features of 
Excise Audit – 2000 are enu-
merated below.
(a) Selection of Assessee 

based on risk assessment 
i.e., risk parameters

(b) Preliminary or Desk re-
view, which involves a 
review of available infor-
mation such as financial 
statements, statutory re-
turns, internal reports, 
board resolutions, in 
house publications, etc., 
about the assessee and 
this can be done in the 
office. 

(c) Gathering of information 
about the assessee from 
various returns submitted 
to other departments or 
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agencies and the systems 
followed by them for ac-
counting of transactions 
in regard to purchase, 
receipt, storage, manufac-
ture, sales or delivery of 
goods.

(d) Revenue risk analysis, 
which involves study of 
actual revenue particulars 
comparing with derived 
revenue particulars based 
on other records. 

(e) Trend analysis which in-
volves comparing opera-
tions and revenue from 
year to year with other 
units in similar industry 

(f ) Analysis of financial ra-
tios

(g) Evaluation of internal 
controls of the assessee 
by undertaking a “Walk-
through” and conducting 
“ABC analysis”. “Walk-
through” is a process by 

which the auditor selects 
any transaction by a sam-
pling method and traces 
its movement from the 
source through various 
sub-systems. In “ABC 
analysis” the whole data 
population is classified 
into three categories 
based on revenue impli-
cations. “A” category data 
is most important for 
managing and control-
ling. “B” category data 
should be controlled in-
variably. “C” category can 
be controlled by suitable 
checks. ABC analysis is 
useful when the quantum 
of data is voluminous.

(h) Development of Audit 
Plan identifying the com-
plexity of audit areas  

(i) Interview of key person-
nel of the factory to ob-
tain broad information

(j) Tour of premises/plant 
to verify physically all the 
areas from the security 
entry gate to the security 
out gate and obtain tech-
nical details of inputs, 
process undertaken, out-
puts, etc. 

(k) Preparation of audit find-
ings and discussion with 
immediate supervisor

(l) Review of results with the 
assessee and finalisation 
of audit objections

(m) Recovery of dues where 
assessee voluntarily agrees 
to pay

(n) Review with proper au-
thorities and draw their 
attention to the major au-
dit points involving short 
levy or short payment

(o) Points for future compli-
ance by assessee

(p) Finalisation of Report
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The new audit system was 
made effective from Decem-
ber 1999 vide CBEC circular 
no. 491/57/99-CX dated 28-
10-1999 on experimental basis 
in respect of the assessees pay-
ing duty more than Rs 5 crore 
through PLA. It was made 
applicable to the assessees 
paying more than Rs 1 crore 
through PLA in September 
2000. CBEC instructed that 
henceforth all audits would 
be conducted under the EA-
2000 system with effect from 
01-01-2002. A minimum 15 
days notice should be given to 
the assessee before commenc-
ing the audit. The audit is to 
be completed in five to seven 
working days. The audit team 
will not issue summons. They 
will not exercise any coercive 
action such as search, seizure, 
interrogation and arrest if re-
cords are not furnished for au-
dit. In case it is required, they 
may refer to the anti evasion 
wing for taking action after 
getting clearance from higher 
authorities. The proper officer 
would issue show-cause no-
tices if required on the basis 
of the EA-2000 audit reports.

As per the Board’s cir-
cular number 731/47/2003-
CX dated 01-08-2003, some 
changes have been made to 
Excise Audit – 2000 as given 
below.
(a) Every audit shall cover 

the retrospective period 
up to the previous audit 
or last five years which-
ever is less.

(b) All export oriented units 
fall under the category 
of mandatory audits and 
should be audited once in 
a year

(c) Duration of audit is spec-
ified as:
l Once in five years in 

respect of units pay-
ing duty less than 
Rs 10 lakhs and the 
duration of audit is 

five working days
l Once in two years in 

respect of units pay-
ing duty more than 
Rs 10 lakhs but less 
than Rs 1 crore and 
the duration of au-
dit is seven working 
days

l Once in a year in re-
spect of units paying 
duty more than Rs 1 
crore and the dura-
tion of audit is ten 
working days

(d) For calculation of the R2 
factor for risk analysis, 
the exempted clearances 
have been excluded from 
taxable clearances 

It is understood for the 
Excise Department that they 
are conducting an audit for a 
multi-location or inter-con-
nected units in coordination 
with the concerned Commis-
sionerates. The audit team 
shall collect all the required 
information at the unit level 
itself. They will visit Head 
Office or Corporate Office 
when it is warranted only.   

Statutory Audit under the 
Central Excise Act, 1944: 
Section 14A and 14AA have 
been inserted by the Finance 
Act, 1995 and the Finance 
Act, 1997 to conduct special 
audit under specified circum-
stances.
l Section 14A- if the speci-

fied authority is of the 
opinion during any pro-
ceedings that the value 
of the goods has not been 
correctly declared or de-
termined by the assessee, 
he may direct the assessee 
with the prior approval of 
the Chief Commissioner 
to get audited by the Cost 
Accountant. The follow-
ing are the major areas 
for consideration by the 
auditor in Value Audit.
l Fixation of tariff 

value under section 

3 (or) MRP value 
under section 4A 
(or) Transaction 
value under section 
4 of the Central Ex-
cise Act, 1944 for 
determination of as-
sessable value in re-
spect of ad valorem 
excise duty rate and 
quantification of ex-
cise duty based on 
it.

l Study of various 
discount schemes, 
incentive schemes, 
agreements with 
stockists/dealers , 
collection of ad-
v a n c e s / d e p o s i t s 
from customers and 
its effect on sale 
price or assessable 
value of goods.

l Analysis of transac-
tions with related 
parties.

l Assessable value in 
case of Job Work or 
Captive Consump-
tion in terms of 
CBEC guidelines.

l Payment of duty 
on provisional ba-
sis where there are 
variations in prices 
subsequent to clear-
ance of goods at sale 
depots.

l Sale price, which 
is the sole consid-
eration in case of 
Transaction value 
whereas, marked 
MRP, which is the 
sole consideration 
in the case of MRP 
levy. 

l Section 14AA– If 
the Chief Commis-
sioner has reason 
to believe that the 
assessee has taken 
credit of duty abnor-
mally or by reason 
of fraud, collusion, 
wilful misstatement 

In case it is 
required, 
the audit 
team may 
refer to the 
anti - eva-
sion wing 
for taking 
action after 
getting 
clearance 
from 
higher 
authorities.
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and suppression of facts, he may direct the 
assessee to get the accounts audited by a Cost 
Accountant.

Role of Functional Management in Handling 
Excise Audit – 2000

Normally the Finance & Accounts Manager or 
Tax Manager in coordination with other functional 
managers handle the Excise Audit – 2000. He has to 
maintain liaison with excise officers. He has to develop 
effective inter-departmental communications. In fact 
all the departments such as Production, Engineering, 
Purchase and Stores, Marketing, Finance and Ac-
counts and Personnel are collectively responsible for 
completion of the Excise Audit successfully. Budget 
2000 has brought major changes in the Central Excise 
Act and Rules. One of the major changes is that, with 
effect from 1st July 2000, statutory records in excise 
were dispensed and it was decided to rely on private 
records maintained by the assesssee. A list of private 
records is to be submitted to the proper officer. Con-
sequently the burden of proof regarding the following 
shall lie upon the assessees. 
l Purchase, receipt, consumption and inventory of 

inputs or capital goods or input services 
l Production, storage, clearance and stock of outputs 

or output services
l Payment of Excise Duty or Service Tax
l Utilisation of cenvat credit

Under these circumstances the records, documents, 
statements, returns, reports, data, information, etc., 
maintained by the functional managers from security 
entry gate to the exit gate should be in conformity 
with each other when these are counter-checked by 
the Excise Auditors. The records should be preserved 
for a period of five years. The assessee can maintain 
or generate electronically the records, invoices, returns, 
statements or other documents using a computer, in 
electronically readable format. Such a person is also 
not required to give any intimation to the Excise De-
partment. 

Various steps to be taken by the functional man-
agers in handling Excise Audit– 2000 are enumerated 
below.

Personnel Department:  
(a) Generally, the following records are to be main-

tained by the personnel department.
l Security Inward/Outward entry Register or 

Vehicle movement register
l Attendance registers of employees and con-

tract labour or service providers
l Organisation chart

(b) Ensure that materials are received into the factory 
along with the proper documents such as cenvat in-
voice, delivery challan, lorry receipt, packing list, etc. 
at the security entry gate and the relevant details en-
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tered in the security regis-
ter. The security personnel 
have to verify the general 
accuracy of the particulars 
such as name of the fac-
tory, vehicle number, de-
scription of materials, etc., 
given in such documents 
while allowing the materi-
als into the factory and put 
a rubber stamp with date 
& time.

(c) Ensure that goods are 
sent out with proper doc-
uments such as invoice or 
challan or gate pass.

Purchase and Stores 
Department:
(a) The following records are 

to be maintained by the 
purchase and stores de-
partment.

l Material or Service req-
uisition/receipt/inspec-
tion Note

l Material issue/return/re-
jection/transfer Note

l Material or Service In-
quiry Note and compara-
tive statements of quota-
tions received

l Quotations/Tenders  
l List of Suppliers or Con-

tractors or Service pro-
viders

l Purchase Orders/Service 

Orders/Work Orders and 
relevant Registers

l Agreements with inward 
material transporters

l Material Inward Register 
or Services received Reg-
ister

l Freight Payment Register  
l Weight Register/Slip
l Excess/Shortage/Dam-

age/Rejection Reports
l Bin card/Job card
l Inventory Ledger of 

stores and spares
l Physical verification 

statement of stores and 
spares

l Non moving/Obsolete 
stock items register

l Gate Pass/Delivery Chal-
lan for sending out mate-
rial on rejection or trans-
fer or job work 

l Invoice/Bill/Challan for 
sale of scrap or inputs or 
capital goods

l Scrap Register
(b) Ensure that materials or 

services are received along 
with proper documents. 
In case of any discrepan-
cies in the documents, it 
may be taken up with the 
party for necessary correc-
tion by noting the same 
on Material/Service Re-
ceipt Note and informing 

the same to the Accounts 
Department and user/
concerned department.  

(c) Ensure that Delivery 
Challan/Gate Pass/In-
voice/Bill has been pre-
pared for sending out the 
goods under the follow-
ing circumstances and a 
report is sent to Accounts 
Department for payment 
of appropriate excise duty 
or reversal of cenvat cred-
it. Rejection of goods
l Sale of Scrap/In-

puts/Capital Goods
l Inter unit transfer of 

material
l Material sent for job 

work or further pro-
cessing or reprocess-
ing or recondition-
ing or repairing

(d) Normally lapses will occur 
when materials are sent 
out without proper docu-
ment due to emergency 
requirement. Hence, max-
imum precaution is to be 
taken by the concerned 
functional manager at this 
stage by establishing nec-
essary internal controls 
and ensure that materials 
are sent out with proper 
documents only.

(e) Ensure that material sent 
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for job work etc. has been 
received back within 180 
days. Otherwise it is to be 
informed to the Accounts 
Department for obtaining 
permission from Central 
Excise authorities for a 
further period.

(f ) Benefit of cenvat credit 
is to be considered while 
placing the purchase or-
der or service order.

(g) In case cenvat invoice is 
not received, inform Ac-
counts Department and 
make a note of it on Ma-
terial or Services Received 
Note for deduction of 
cenvat amount from the 
bills.

(h) Ensure that stock bal-
ances as per inventory 
records are in conformity 
with the General Ledger 
and other financial state-
ments or records main-
tained by the Accounts 
Department.

(d) Ensure that process rejec-
tion or scrap or waste is 
received into stores yard/
room along with a return 
note from the concerned 
department and send a 
certified copy of note to 
the accounts department 
for accounting the same 
in financial books. 

(e) Details entered in the 
Material inward register 
should be in conformity 
with the register main-
tained at the security en-
try gate.

Production Department:
(a) Normally the following 

records should be main-
tained by the production 
department
l Log sheet/book 

(process wise or 
equipment wise in 
case of manufac-
turer and job/work/ 
contract wise in case 
of service provider)

l Daily receipt, pro-
duction, consump-
tion, clearances 
and stock reports 
of raw materials, 
fuels, products, by 
products and waste/
scrap. Daily report 
on job/work/servic-
es provided in case 
of service provider.

l Daily or periodical 
quality/Lab test re-
ports

l Down time reports 
of equipment, plant 
and machinery

l Physical verification 
or Stock taking Re-
port of raw materi-
als/semi finished 
products/ finished 
product, etc.

l Periodical reports to 
various Government 
and other Agencies

l Process Chart  (Flow 
Chart)

l Technical manu-
al/specification of 
plant and machin-
ery process-wise

(b) Verify whether input/out-
put ratio is maintained in 
accordance with produc-
tion norms.

(c) Verify whether fuel con-
sumption is comparable 
with the standard. 

(d) Ensure that the data in the 
above records is in confor-
mity with each other and 
with financial statements 
of the Accounts Depart-
ment and records of other 
functional managers.

Engineering Department:  
(a) The following records 

should be maintained in 
general
l Log sheet/book for 

generation and con-
sumption of power

l Daily receipt, con-
sumption and stock 
report of fuels such 

as HSD, LSHS, 
LDO, etc., 

l Daily report for 
power generation 
and consumption

l Quotations or ten-
ders for works con-
tract

l Work Orders or 
Service Orders or 
Agreements and rel-
evant registers

l Project Report/Proj-
ect Commissioning 
Report/Work com-
pletion report

l Energy conservation 
report to the Gov-
ernment and other 
agencies

(b) Ensure that power con-
sumption report is in 
conformity with the re-
cords of Production De-
partment and Accounts 
Department. 

(c) Ratio of power and fuel 
consumption to produc-
tion of goods is main-
tained as per norms or 
specification/standard.

Finance and Accounts 
Department:
1 The Finance and Ac-

counts department plays 
a key role in Excise Au-
dit— 2000 and maintains 
the following systems, re-
cords, documents, state-
ments, reports, returns, 
etc. accurately.

(a) Systems
l Financial Account-

ing system
l Raw Material Ac-

counting system
l Stores and Spares 

Accounting system
l Cenvat credit Ac-

counting system 
l Sales (products/ser-

vices) Accounting 
system 

l Employee/Labour 
Attendance system

l Payroll Accounting 
system

In case 
cenvat 
invoice 
is not 
received, 
inform Ac-
counts De-
partment 
and make 
a note of it 
on Mate-
rial or 
Services 
Received 
Note for 
deduction 
of cenvat 
amount 
from the 
bills.
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l Costing & Budget-
ary system

l Management In-
formation system 
(MIS)

(b) Registers/Books:
l Cash/Bank day 

book/Cheque book
l Journal vouchers 

book
l Bills payable/receiv-

able book 
l Debit/Credit note 

book
l Trial Balance/Gen-

eral Ledger/Party 
Ledger Account 

l Ledger for purchase, 
receipt, production, 
issue, consumption, 
disposal and stock of 
stores & spares, raw 
materials, fuels, semi 
finished products, 
finished products, 
waste/scrap, input 
services and output 
services which con-
tain the particulars 
of party, item de-

scription, quantity, 
value, duty/tax paid, 
etc.

l Purchase Book/Pur-
chase Return Book

l I n p u t s / C a p i t a l 
goods written off 
register

l Inter unit advice 
register

l Payroll register
l Fixed assets register 
l Cost accounts ledger
l Job work related re-

cords, documents, 
statements, etc.

(c) Statements:
l Bank statements/

Monthly stock state-
ments to the banks

l Financial State-
ments such as Profit 
& Loss Account, 
Balance Sheet, 
Notes to Accounts, 
etc.

l Cost Statements
l Physical verification 

Statement
l Insurance Declara-

tions/Claims State-
ments

(d) Documents:
l Cash/Bank/Journal 

vouchers
l Invoices/bills/chal-

lans issued by sup-
plier of inputs and 
capital goods or by 
provider of input 
services or by an in-
put service distribu-
tor

l Purchase orders/
Service orders/Work 
Orders 

l Debit or credit 
notes

l Invoices/Challans 
for sale of scrap, in-
puts, capital goods, 
etc.

l Inter unit advice
l Certificate by the 

concerned function-
al manager for put 
to use of asset

l Agreements, Con-
tracts, Licenses, 
Registration cer-
tificates, Price lists, 
Orders, etc.

l Annual Report of 
the company

(e) Returns
l Income Tax/Sales 

Tax/VAT Return
l Royalty/Cess Re-

turn
l Other periodical 

returns to various 
State/Central Gov-
ernment Agencies

(f ) Reports
l Internal Audit/Stat-

utory Audit/Cost 
Audit/Tax Audit/
Sales Tax Audit/
Concurrent Audit/
Special Audit Re-
ports

l Energy Audit Re-
port

l ISO Audit Report
l MIS Plant Report 

(g) Cenvat or Service Tax re-
lated records 
l TR-6 Challan 
l Personal Ledger Ac-

count
l Application for ex-

cise registration 
in Form A-1, Ex-
cise Returns ER-
1 monthly return, 
ER-2 return by 
100% EOU, ER-3 
quarterly return and 
ER-4 annual return

l Service Tax docu-
ments such as ST-1 
Application for reg-
istration, ST-2 Reg-
istration certificate 
issued by the excise 
department, ST-3 
Half yearly return 
giving the details 
of services provided 
and service tax paid 
and ST-3A Memo-
randum for provi-
sional payment of 
service tax.
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l Daily stock ac-
count as per Rule 
10 of Central Excise 
Rules, 2002

l Register of duty 
paid goods received 
for repair, recondi-
tioning, etc. 

l Proper record for 
receipt, consump-
tion, disposal and 
stock of inputs or 
capital goods or in-
put services, which 
contain the details 
of party, quantity, 
value, duty/tax paid, 
cenvat credit taken 
and utilised. This 
is also called cenvat 
credit register.

l Intimation letters 
for cancellation of 
Invoices.

l Approved Ground 
Plan under Central 
Excise Act & Rules

l Show cause notices, 
Reply to show cause 
notices, Order in 
Original, Appeals, 
Order in Appeal, 
Final Order by 
CESTAT or High 
Court or Supreme 
Court etc. on cen-
tral excise/service 
tax/sales tax/income 
tax cases.

2 Provide a list of products 
or services and applicabil-
ity of service tax or excise 
duty with Tariff Head-
ing and Classification of 
goods to the functional 
managers. Also provide a 
list of eligible inputs and 
capital goods or services 
to the concerned for 
availing Cenvat credit. In 
Budget 2004 the credit 
of service tax and excise 
duty was extended across 
goods and services. The 
following basic condi-
tions are to be observed 
by them:
l Inputs or Capital 

goods or Services 
should be received 
along with cenvat 
invoice or proper 
document

l The input goods are 
to be used in or in 
relation to manufac-
ture of final products 
or for any other pur-
pose, within the fac-
tory of production 
and capital goods 
are to be used in the 
factory of the manu-
facturer of the final 
products for availing 
credit.

l Cenvat credit can be 
availed immediately 

on receipt of inputs 
whereas in respect of 
capital goods 50% of 
the duty can be taken 
in the current year 
and the balance in the 
next financial year.

l The input services 
are to be used by the 
manufacturer either 
directly or indirectly, 
or in relation to the 
manufacture of fi-
nal products and the 
payment is made for 
value of input ser-
vices including ser-
vice tax for availing 
service tax credit. 

l Credit on input ser-
vices should be taken 
only after the pay-
ment is made for the 
services as shown in 
the invoice, bill or 
as the case may be, 
challan. 

l The credit of edu-
cation cess can be 
availed for payment 
of education cess on 
excise duty or ser-
vice tax.

l Time compliance 
for filing of Returns 
and Appeals.

3 Establish necessary con-
trols to ensure that cen-
vat invoice is received for 
each and every transac-
tion with reference to 
Material or Service Re-
ceived Note maintained 
by the department con-
cerned for receipt of ma-
terials or services, which 
are eligible for availing 
cenvat credit. Also en-
sure that cenvat credit is 
taken only once on such 
invoice and avoid dupli-
cation. 

4 Prepare reconciliation 
statement of Excise Duty 
or Service Tax paid plus 
Cenvat credit availed 
with clearance of goods 
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or services provided. 
The percentage of cen-
vat credit should be at a 
normal level when com-
pared to excise duty pay-
ment for clearances. Also 
make reconciliation of 
cenvat related financial 
accounts with central ex-
cise returns.

5 Verify whether account-
ing treatment is given as 
per Guidance Note on 
Accounting Treatment 
for Modvat as issued by 
the Institute of Char-
tered Accountants of In-
dia or provisions of Sec-
tion 145A of the Income 
Tax Act.

6 Ensure that depreciation 
is not claimed on excise 
duty portion of capi-
tal expenditure or asset 
value. Commissioning 
report of project or cer-
tificate put to use of asset 
is obtained from the con-
cerned functional man-
ager for capitalisation of 
expenditure.

7 The following two con-
ditions are to be fulfilled 
for payment of excise 
duty on sale of scrap or 
waste as per the deci-
sions given by CESTAT 
in various cases.
l Scrap or waste is 

generated out of in-
puts or capital goods 
on which cenvat 
credit availed and

l Tariff is specified for 
such scrap or waste 
in Central Excise 
Tariff (Amendment) 
Act, 2004.

As per notification num-
ber 27/2005-CE (NT) dated 
16-5-05, if capital goods are 
cleared as waste or scrap, the 
manufacturer has to pay an 
amount equal to the duty levi-
able on transaction value. 
8 Ensure that a brief note 

is obtained from the 

department concerned 
describing the generation 
of scrap or waste material 
with quantity particulars 
on which excise duty is 
exempted or not pay-
able. It may also be veri-
fied and certified by the 
Chartered Accountant 
or Chartered Engineer 
to establish the above 
fact. A copy of the above 
note along with a copy 
of the certificate may be 
submitted to the proper 
officer of the excise de-
partment and obtain a 
dated acknowledgement 
to avoid any litigation 
including allegation of 
suppression of facts, 
etc. in future when the 
material is sold as scrap 
or waste.

9 Verify whether percent-
age of purchase, returns 
to purchases and sales re-
turns to sales is in normal 
limits.   

Marketing Department 
(a) The following records are 

to be maintained by the 
marketing department.

l Sale orders/Price lists/
Agreement with dealers 
or related parties or other 
parties  

l List of dealers or par-
ties/stock points/dumps/
branches

l Agreement with goods 
outward transporters

l Goods Delivery Order/
Goods Outward Regis-
ter

l Invoice/Bill/Challan/
Dispatch Advice for 
Home consumption or 
Export or providing ser-
vice

l Weighing slips
l Register of invoices can-

celled 
l Sales Book/Sales Return 

Book/Party Ledger Ac-
count

l Debit/Credit note
l Register for Exports
l Sample Register/Captive 

consumption Register
(b) Periodical dispatches or 

service provided reports 
are to be sent to the 
Accounts Department 
for payment of Excise 
Duty or Service Tax.

(c) Ensure that goods are 
sent out along with prop-
er documents and the 
details are in conformity 
with the security register. 

(f ) Details entered in the 
Goods Outward Register 
should be in conformity 
with the register main-
tained at security out 
gate.  

Conclusion
Under the Excise Audit 

2000, the corrective steps are 
to be taken to eliminate the 
factors leading to non-com-
pliance of provisions of the 
statutes. Hence the tax man-
ager has to provide general 
awareness of the provisions of 
Central Excise Act, Service 
Tax Act and Rules to the func-
tional managers by arranging 
seminars etc., and ensure that 
these have been complied in 
availing Cenvat Credit and 
payment of Excise Duty or 
Service Tax. In the present ad-
vanced computer technology 
environment, suitable com-
puterised systems may be used 
for receipt, purchase, stor-
ing, production, accounting, 
marketing, sales or delivery of 
goods, etc., to avoid any lapse 
and to comply with the provi-
sions of various statutes. The 
assessee will gain the good-
will, confidence and reputa-
tion in the eyes of the central 
excise department, when he 
maintains the records, docu-
ments, returns, and data/ 
information with accuracy, 
reliability, consistency and  
update. r

The Fi-
nance and 
Accounts 
depart-
ment plays 
a key role 
in Excise 
Audit— 
2000 and 
maintains 
systems, 
records, 
docu-
ments, 
state-
ments, 
reports, re-
turns, etc., 
accurately.


